Full name

address
City, State, Zip

Person to whom you are sending letter
address
Wooster, OH 44691
Date
Dear name,

Hello, my name is __________ and I am the {fourteen year old son or daughter } of {parent(s)}. I am a member of the {FFA or 4-H club} in {town)}, Ohio. In the {FFA or 4-H club}, I take cows as well as {still projects}.  This is my {7th} } year in 4-H. 

I attend the Wayne County Fair where I show {breed} cows. I have been taking animals to the fair for {9} years. I also {something you do in 4-H}.  
I would like to encourage you to attend the Dairy Products Auction on Wednesday, September 10th at approximately 11:00 am. At this auction there will be many different items such as dairy products baskets, dairy paintings, and antique items. I would also like to ask you to attend the showmanship classes on the same day at 9:00 am before the dairy products auction. 
I hope to see you at the fair this year and I also hope you will attend the Dairy Products Auction. 

Sincerely,

{your name}
{4H Club or FFA Chapter}
