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“Pursuing justice is just as urgent  

of a matter as saving a drowning 

woman—both require immediate 

attention.” 

Dr. Jacquelyn C.A. Meshelemiah 
Director, The Social JUSTICE Research Lab  
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Welcome to the Social JUSTICE 

Research Lab (SJRL) at The Ohio 

State University, Office of 

Diversity and Inclusion. The SJRL 

is led by Dr. Jacquelyn C.A. 

Meshelemiah. I believe in the 

pursuit of justice and need your 

thoughts, talents, and ideas.  As an 

associate of the SJRL, I know that 

you will learn a lot about social 

justice and that our work together 

will help you feel like you have 

contributed to finding solutions to 

local, national, and/or global social 

justice issues. 

[This Lab manual draws from and borrows heavily from others, specifically, Dr. Shawnita Sealy-

Jefferson and the Social Epidemiology to Eliminate Disparities (SEED) Lab, and is a work in 

progress. If you have ideas about how to improve this manual, please feel free to let me know.] 

When you join the SJRL Lab, you are expected to read this Lab manual in its entirety and sign a 

form indicating that you have done so. The Mission of the SJRL is to conduct high quality social 

justice research to find solutions to a variety of social justice issues. 

The Director 

Dr. Jacquelyn C.A. Meshelemiah is a Licensed Social Worker (LSW) and three-time alum of 

The Ohio State University. She earned her Bachelor of Science in Social Work (BSSW), Master 

of Social Work (MSW), and Doctorate (PhD) from the College of Social Work. As an Assistant 

Professor and later as an Associate Professor in Social Work, she has taught courses across the 

curricula at the BSSW, MSW, and PhD levels. She currently teaches courses on Assessments 

and Diagnoses in Clinical Social Work as well as Human Trafficking. She is the author and co-

author of numerous publications and presentations at the local, national, and international levels. 

Her current research publications focus on social justice, human trafficking, and human rights.  

In a split appointment with the university, Dr. Meshelemiah is currently a faculty member in the 

College of Social Work and a Faculty Fellow and Director of the Leadership Initiatives for 

Women of Color in the Office of Diversity and Inclusion. She was the 2018 Carole A. Anderson 

Faculty Fellow in the Office of Academic Affairs (OAA). She is also the Past Chair of the 

President and Provost’s Council on Women (PPCW).  

Expectations and Responsibilities of Research Associates 

Take responsibility for your own professional and career development. 

 Find someone to mentor- and then never stop mentoring; every investment made in you, 

should be paid into someone else.  

 Show up authentically every day—and everywhere. You are enough.  
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 Do not share the details of the SJRL’s unpublished scholarship (research ideas, 

methodologies, plans) with anyone outside of the SJRL Lab, without expressed verbal or 

written permission from Dr. Meshelemiah.  

 The research products resulting from SJRL activities (abstracts, oral presentations, 

written reports, etc.) should not be presented (to any audience) without expressed 

permission of Dr. Meshelemiah.  

 

Ethics, Integrity, and Kindness 

In the SJRL, I 

want to make 

sure that 

everyone 

experiences a 

positive, engaging, hostility free, challenging, and rewarding environment. To maintain that 

environment, we all have to do the following things:  

 Be kind to one another. 

 Work on what you are passionate about—work hard at it and be proud of it.  

 Be thorough, careful, and thoughtful about every part of your work. Mistakes are okay, if 

and only if they are NOT due to carelessness, procrastination or rushed work.  

 If you do make mistakes, you should tell your collaborators immediately; even if the 

paper is written up, is already submitted, or already accepted. We admit mistakes, correct 

them, and move on.  

 We will hold honesty and integrity as HIGH values. It is never okay to plagiarize, tamper 

with data, make up data, omit data, or fudge results in any way. ACADEMIC 

MISCONDUCT WILL NOT BE TOLERATED in the SJRL.  

 Support your fellow Lab mates. Help them out if they need help, and let them know that 

they can come to you for support.  

 Respect your fellow Lab mates. Respect their strengths and weaknesses; respect their 

desire for quiet time if they need it; and lend support and a kind ear when they need that. 

Respect your fellow Lab mates’ culture, religion, beliefs, identities, their sexual 

orientation, and preferred pronouns.  

 If you are struggling, tell someone. Your health and happiness come first. The SJRL 

looks out for the well-being of its members.  

 If there is any tension or hostility in the Lab, something has to be done about it 

immediately. We cannot thrive in an environment that is not comfortable in. Disrespect 

or rudeness will not be tolerated. Alert me immediately if this happens to you.  If you feel 

comfortable addressing it on your own, feel free to do so but still inform me of what is 

going on.  

 If you have conflict with me, please do not hesitate to let me know so that we can address 

it right away. NOTE: Difficult conversations MUST ALWAYS be done in person and 

not by email or text messages.  

 You are expected to meet deadlines and communicate early and often if you are 

struggling to get things done. 

 Show up to meetings on time and be ready to engage. 

Wherever there is a human being, there is an opportunity for kindness. 

~Seneca 
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Director and Principal Investigator  

 

I will adhere to all of the previously stated standards.  I am also committed to:  

 Maintaining the highest level of integrity and rigor in all work and the work of the SJRL.  

 Giving you honest feedback in a timely manner, including feedback on project ideas, 

conference posters, talks, manuscripts, figures, and grants.  

 Being available in person and via e-mail and text messages on a regular basis, including 

for regular meetings to discuss your research. 

 Giving my perspective on where the Lab is going and the where the field is going. 

 Giving tips on surviving and thriving in academia. 

 Helping you to prepare for the next step in your career. 

 Prioritizing your health and well-being. 

  

Graduate Students  

You will also be expected to adhere to all of the previously stated standards and the following:  

 Develop your thesis/dissertation research. Much of your work has to be done 

independently, but remember that others in Lab (especially me) are here to help you 

when you need it.  

 Help mentor undergraduate students in the Lab when they need it – either because they 

ask, or because I ask you to.  

 Present your work at departmental events, at other Labs (if invited), and at conferences.  

 Apply for grants. It’s a valuable experience to get early in one’s learning.  

 Think about what you want for your career (academia – research or teaching, industry, 

writing, something else), and talk to me about it to make sure you are getting the training 

you need for that career. 

 Make sure you meet all deadlines (e.g., for your exams and thesis). 

 Prioritize time for research. Coursework and TA-ing are important, but ultimately your 

research gets you your PhD and prepares you for the next stage of your career.  

 

Undergraduate Students  

You will also be expected to adhere to all of the previously stated standards and the following:  

 Assist other Lab members with data collection, analysis, or scholarship dissemination 

(unless you are working on your own independent project under the mentorship of 

another Lab member, in which case you should work on that).  

 If you are earning course credit for research, you must also attend Lab meetings when 

your schedule permits, present at one of these Lab meetings, and submit a write-up of 

your research by the end of the semester. 

 

Code of Conduct: Essential Policies  

All SJRL members are expected to abide by every Ohio State University policy (including those 

on discrimination and harassment, which you can (and must) read [https://titleix.osu.edu/sidebar-

resources/osu-policies/sexual-harassment-policy.html]. The Lab is committed to ensuring a safe, 

https://titleix.osu.edu/sidebar-resources/osu-policies/sexual-harassment-policy.html
https://titleix.osu.edu/sidebar-resources/osu-policies/sexual-harassment-policy.html
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friendly, and accepting environment for everybody. The SJRL will not tolerate any verbal or 

physical harassment or discrimination on the basis of gender, gender identity and expression, 

sexual orientation, disability, physical appearance, body size, race, or religion. We will not 

tolerate intimidation, stalking, following, unwanted photography or video recording, sustained 

disruption of talks or other events, inappropriate physical contact, and unwelcome sexual 

attention. Finally, it should go without saying that lewd language and behavior have no place in 

the SJRL and will not be tolerated. If you notice someone being harassed, or are harassed 

yourself, tell me immediately.  

Integrity: Research (Mis)conduct  

The Ohio State University, is committed to ensuring research integrity, and takes a hard line on 

research misconduct. We will not tolerate fabrication, falsification, or plagiarism. Read The Ohio 

State University policies on the conduct of research by investigators, principal investigators, and 

key personnel (http://orrp.osu.edu/files/2012/02/PI-Responsibilities.pdf). If you are feeling 

pressured to succeed (publish a lot, publish in high impact journals), you should reach out to me 

and we can talk about it – but this pressure is something we all face and is never an excuse to 

fabricate, falsify, or plagiarize. Not only is research misconduct doing you a disservice, it is also 

a disservice to the population group we are seeking to help. It also risks your entire career. It is 

never right and never worth it. DO NOT DO IT!  

Human Subjects Research  

Adherence to approved IRB protocols is essential, 

and non-adherence can lead to severe 

consequences for the entire Lab (i.e., we may lose 

permission to run any research on human 

participants). All Lab members must read and 

comply with the IRB consent form and research 

summary for any project that they are working on. 

Lab members must complete CITI Training and 

save their certificate: 

https://orrp.osu.edu/irb/training-requirements/citi/ 

 

General Policies on Authorship  

Authorship will be based on the following criteria:  

o Substantial contributions to the conception or design of the work 

o The acquisition, analysis, or interpretation of data for the work  

o Drafting the work or revising it critically for important intellectual content 

o Final approval of the version to be published 

o Agreement to be accountable for all aspects of the work in ensuring that questions 

related to the accuracy or integrity of any part of the work are appropriately 

investigated and resolved  

 All those designated as authors should meet all criteria for authorship, and all who meet 

the criteria should be identified as authors. Those who do not meet all criteria should be 

http://orrp.osu.edu/files/2012/02/PI-Responsibilities.pdf
https://orrp.osu.edu/irb/training-requirements/citi/
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acknowledged. These authorship criteria are intended to preserve the status of authorship 

for those who deserve credit and can take responsibility for the work. The criteria are not 

intended for use as a means to disqualify colleagues from authorship who otherwise meet 

authorship criteria by denying them the opportunity. Therefore, all individuals should 

have the opportunity to participate in the review, drafting, and final approval of the 

manuscript.  

 In addition to being accountable for the parts of the work he, she, or they have done, an 

author should be able to identify which co-authors are responsible for specific other parts 

of the work. In addition, authors should have confidence in the integrity of the 

contributions of their co-authors.  

 Contributors who do not meet all of the above criteria for authorship should not be listed 

as authors, but they should be acknowledged. Examples of activities that alone (without 

other contributions) do not qualify a contributor for authorship are acquisition of funding; 

general supervision of a research group or general administrative support; and writing 

assistance, technical editing, language editing, and proofreading.  

 

At the start of a new project, the student taking the lead role 

can expect to be first author (talk to me about it if you are not 

sure). Otherwise, I will typically be the first author (and 

usually the corresponding author), unless the project is 

primarily under the guidance of another PI and I am involved 

as a secondary PI – then I will be third author after the PI and the student. Before you begin 

working with other PIs or plan to use their data, if I will be responsible for advising you on the 

project, authorship expectations must be communicated and agreed upon before the work begins. 

It is your responsibility to facilitate this written agreement between the other PI and me. Students 

who help over the course of the project may be added to the author list depending on their 

contributions, and their placement will be discussed with all parties involved in the paper. If a 

student on a project subsequently hands it off to another student, they will most likely lose first-

authorship to that student, unless co-first-authorship is appropriate. All of these issues will be 

discussed openly, and you should feel free to bring them up if you are not sure of your 

authorship status or want to challenge it.  

Hours  

 Dr. Meshelemiah believes in having work-life balance, and to the extent possible, works 

on campus during normal business hours (8 am - 5 pm). If you have an emergency, please 

email me (Meshelemiah.1@osu.edu) or send a text message with “urgent” in the subject 

line, but understand that there may be a delayed response during off hours.  

 Being on campus is a good way of learning from others, helping others, building 

camaraderie, having fast and easy access to resources (and people) you need, and being 

relatively free from distractions at home (e.g., your bed or Netflix). That said, hours in 

academia are more flexible than other jobs -- but you should still treat it as a real job (40 

hours/week) and show up as appropriate. My primary concern is that you get your work 

done. 

 In addition to frequent meetings (see below), you can often find me in my office. If you 

do not find me there, feel free to send a message. 

Ordering of authors must be 

established before 

manuscripts are written. 
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Lab Meetings  

 Bi-weekly Lab meetings (~1.5 hours each) are meant to be a forum for research 

associates to present project ideas and/or data to get feedback from the rest of the group. 

Projects at any level of completion (or even not yet started) can benefit from being 

presented. These Lab meetings can also be used to talk about methods, statistical 

analyses, new papers, and career development. For paper discussions, everyone must 

come to Lab meetings having read the paper and prepared with comments and questions 

to contribute. Some weeks we may explore a particular issue and have people read 

different papers – in that case, come to Lab meeting having read your paper and be 

prepared to summarize it for the group.  

 Each trainee (GRA, GAA, and students) is expected to present at least once every 

semester. These meetings are informal, and you can do what you wish with your slot – 

just be prepared to contribute something substantive. Lab members are also expected to 

attend every meeting (obviously, illnesses, doctor appointments, family issues, etc. are a 

valid reason for missing a meeting). Undergraduate students are encouraged to attend as 

often as possible (assuming it fits in their course schedule). We will also use Lab 

meetings (or ad-hoc scheduled meetings) to prepare for conference presentations and give 

people feedback on job talks or other external presentations.  

 

Individual Meetings  

 At the beginning of each semester, we will set a schedule for weekly meetings. Each full-

time Lab member will have a one-hour slot set aside to meet with me as needed. If 

scheduling conflicts arise (e.g., because of travel), we can try to reschedule for another 

day that week. If there is nothing to discuss, feel free to cancel the meeting or just drop 

by for a brief chat. I will meet with undergraduate students according to need.  

Importance of Meeting a Deadline  

 One way of maintaining sanity in the academic world is to be as organized as possible. 

This is essential because disorganization does not just hurt you, it hurts your collaborators 

and people whose help you need. When it comes to deadlines, tell your collaborators as 

soon as possible when you know when a deadline is, and make sure they are aware of it 

the closer it gets.  

 Give me at least one week’s notice to do something 

with a hard deadline that does not require a lot of time (e.g., 

reading/commenting on conference abstracts, filling out 

paperwork, etc.). Give me at least two weeks’ notice to do 

something with a hard deadline that requires a lot of time 

(e.g., a letter of recommendation). For manuscript revisions 

and invited paper submissions (which have hard-ish 

deadlines), give me as much time as you can, because these 

will require multiple back-and-forth communications. For 

manuscript submissions (i.e., no hard deadline), you can 

still request that I give you feedback– papers are important!  
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Presentations  

 Learning to present your research is important. If you plan on staying in academia, 

getting a post-doc position and getting a faculty position both significantly depend on 

your ability to present your data. Even if you want to leave academia, presentations are 

likely to be an important part of your job. Additionally, every time you present your 

work, you are representing not just yourself, but the entire SJRL. It is therefore highly 

encouraged that you seek out opportunities to present your research, whether it is at 

departmental talk series and events, to other Labs (within or outside of OSU), at 

conferences, or to the general public. If you are going to give a presentation (a poster or a 

talk), be prepared to give a practice presentation to the Lab at least one week ahead of 

time (two weeks or more are advisable for conference presentations, and many weeks 

ahead of time are advisable for job talks, which require much refining). Practice talks will 

help you feel comfortable with your presentation, and will also allow you to get feedback 

from the Lab and implement those changes well in advance of your real presentation.  

 Templates for posters will be available, and you can use those as much or as little as you 

would like. Some general rules for posters should be followed:  

o Minimize text as much as possible (if you have all paragraphs—you are doing it 

the wrong way) 

o Make figures and text large and easy to see at a distance 

o Label your axes 

o Make sure colors contrast 

 

Other than that, go with your own style.  I am also happy to share slides from some of my 

talks if you would like to use a similar style. As with posters, feel free to go with your 

own style as long as it is polished and clear.  

Recommendation Letters  

 Letters of recommendation are extremely important for getting new positions and grants. 

You can count on me to write you an honest letter if you have been in the Lab at least one 

year (it’s hard to really know someone if they have only been around for a few months). 

Exceptions can be made if students are applying for fellowships shortly after starting in 

the Lab.  

 If you need a letter, notify me as soon as possible with the deadline, your CV, and any 

relevant instructions for the content of the letter. If the letter is for a grant, also include 

your specific aims. For letters, you may be asked to submit a draft of a letter, which will 

be modified based on my experience with you and anything else that has to be added. 

This will ensure that the letter contains all the information you need, and that it is 

submitted on time.  

Funding  

 Funding for the Lab will be covered by future grants. At some point, you will likely be 

asked to contribute to the development of grants that I will be writing, and/or provide 

feedback on a grant proposal. Relatedly, you are entitled to read any grant proposals that 

I have submitted, whether it is ultimately funded or not. This is Dr. Meshelemiah’s 
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intellectual property and neither the proposal nor its contents should be shared with 

anyone else without her permission. 

 

Food for Thought 

 
 

Welcome to the Social Justice Research Lab!! 

Let’s work for the world as it should be… 

jUStice is for all of US!  
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External Resources 

 

Resource Location and Description 

Social Justice 

Research Laboratory 

https://u.osu.edu/socialjusticeresearchlab/ 

 
See Social Justice Research Laboratory for more details about this lab. 

Social Justice 

Research Journal  

https://link.springer.com/journal/volumesAndIssues/11211 

Social Justice Research publishes original papers that have broad 

implications for social scientists investigating the origins, structures, 

and consequences of justice in human affairs. 

International Society 

for Justice Research 

(ISJR)  

 

https://www.isjr.org/ 

 

The International Society for Justice Research (ISJR) is an 

interdisciplinary organization dedicated to research on justice and 

related phenomena of morality and ethics. 

 

Special Issue: New 

Methods in Social 

Justice Research for 

the 21st Century 

https://proxy.lib.ohio-

state.edu/login?url=http://search.ebscohost.com/login.aspx?direct=true

&db=bth&AN=36789512&site=ehost-live  

 

The intention of this Special Issue of the International Journal of 

Social Research Methodology is to introduce new and emerging social 

research methodologies which incorporate engagement, creativity and 

imagination within a social justice frame of reference. 

 

Research as a Social 

Justice Tool: An 

Activist’s 

Perspective 

http://rave.ohiolink.edu/ejournals/article/327251584 

 

The congruence between social work activism and transformative 

research resonates with those who are looking to change the root 

causes of oppression. 
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