
How to Share Content in Box 
 

• Hover over the file on the Box website and click on Share. 
 

• Enable the Share Link and change it from “Invited people only” to “People with the link.” 
 

• Click on Link Settings and uncheck the “disable shared link” option if you want to share 
the content for more than 6 months. Click on Save. 

 
• Click on the Copy button to copy the shared link. 

 
• Paste the copied link in Carmen, email, or wherever you need to provide access to 

others. 
 
Things to keep in mind: Content shared on Box with the settings describe above provides the 
easiest access process, but it is not “private.”  Anyone who has the link can access it. Box is not 
HIPAA compliant. 
 
  

 


