
 
 
 

M iss ion  
 

The Studios for Art and Design Research (SADR) is a research driven facility that serves as a fabrication, production and assembly space 
for the Departments of Art and Design.  Students and faculty use this series of spaces to explore new fabrication concepts and techniques 
to refine processes, practices and approaches to using materials.  The SADR is a hands-on learning environment that supports innovation 
by providing a wide range of digital and analog tools in a safe, collaborative and respectful environment.   
 
Hours  
 

The Studios for Art and Design Research posts open hours at the start of each academic term. The facility is closed between terms and 
over all holidays observed by the Ohio State University. 
 
Access  
 

The primary function of the Studios is to support students actively enrolled in art and design courses and faculty members conducting 
research. The Studios are collaborative workspaces and it is ultimately the responsible of the user to safely operate all equipment and 
tools themselves. Prior to using the Studios, users must complete a basic safety training and procedures orientation. As a student 
advances in classes there will be more advanced training available. Students working in the Studios for Art and Design Research assume 
to work at their own risk. Neither the Art or Design departments will take responsibility if an injury occurs as a result of student 
negligence. 
 

Fabr ica t ion  S tud io  172  
During operating hours, the fabrication Studio is accessible without appointment. Students must complete the basic safety 
training before working in the Studios. Basic training will consist of a safety and procedures lecture as well as training on using 
hand and power tools, band saws, miter saw, panel saw, drill press, belt and disc sanders and the laser cutter.  Advanced 
training is available and will give you access to more complex equipment including the CNC router, vacuum form machine, table 
saw, planers, joiners, and lathes.  
Pro jec ts  S tud io  171  
The Projects Studios is 24-hour access for those who are enrolled in a class that is using the space. After completing the safety 
training and procedures orientation you will be asked to take a short quiz where we will gather your information to give you 
access to both the Projects Studios and the Tool Room for tool loans. 
D ig i ta l  Fabr ica t ion  S tud io  175  
Students and Instructors must first be trained and approved before using the laser. 
Spray  Booth  477  
The Spray Booth is located on the 4th floor in room 477 you can gain access to this space by getting the key from either Nathaniel 
or Christie. Please use this space when using solvents, spray paints, spray adhesives and any materials that off-gas noxious 
fumes. If you have questions regarding what you are working with please ask Christie. 
S torage  Space 167  
This space is for use for 3D students only. If you need to store things and are not in a foundations 3D class please make 
arrangements with Christie. Put your name on everything you store in this space. Do not prop door open and do not let anyone in 
the space. The only people who should be in the space are those who have swipe access on the door. 

 
 
 
 



Genera l  SADR Procedures  
 
Each time you borrow tools you must provide your Buck ID with your training sticker that shows you have completed SADR safety training 
on the back. In the event that you lose your Buck ID or sticker please come in as soon as you can so that we can update you in our system 
and give you a new sticker.  
 

Do not use any of the heavy machinery or digital equipment if you haven’t had the training to run it properly. 
 

Follow all safety procedures when using tools and machinery. 
 

Make sure to turn on the dust collection system before using heavy machinery. Also, make sure that the individual vent gate is open to the 
machine you are using. When you are finished with the machinery close the vent gate and make sure the dust collection is turned off. 
 

Be courteous, clean up the entire area after you have used it, this includes: SWEEPING UP ALL  SAWDUST AND FOAM DUST YOU 
CREATED ON FLOOR,  MACHINERY,  AND TABLES. If we see you leaving a mess behind we will take note. After you fail to clean up 
after yourself 3 times you will no longer be able to use the tools or space. 
 

If you need to use the exhaust fan while working in the Projects Studio make sure you turn it off when you are finished. If you need a 
window open ask a Technician to open and they will take on the responsibility of making sure it is closed. 
 

Always put the air hoses and electric outlets, which hang from the ceiling, back in the up position after usage. 
 

You may not use anything that emits noxious fumes while off gassing in any of the Studios. This means there will be absolutely no spray 
paint, spray adhesive or any noxious fume causing materials used in the Studios. These materials can be used in the Spray Booth on the 
4th floor room 477. No spray paint or flammable materials can be left unattended in the Studios. You can store these in the flammable 
cabinet in the Spray Booth. 
 

When using the Spray Booth be sure to turn on the exhaust fan and close the door before spraying. Turn off the exhaust fan before leaving 
and store any flammable items in the yellow cabinet. Put empty spray paint cans in the trashcan labeled accordingly and put any used 
rags in the oily waste can. 
 

All sanding must take place in the Fabrication Studio 172. The student must close all curtains, turn on the air filter and exhaust fan. Work 
on the down draft table/s and turn on the dust collection system. There are vices under the tables please use them with clamps or clamps 
alone to secure your work to the table. 
 

Tables are not to be used as storage. All things left on tables will be taken for other students to use or thrown away.  If you want to use the 
space under the tables to store things you must first talk to Christie. 
 

You must label all items stored in the Storage Space 167. Things notoriously go missing if they are not labeled. 
 

All materials stored for your classes in the Project Studio 171, Storage Space 167 and lockers must be removed by the end of exam week.  
 
S tudents  are  to  supply  the i r  own 
Dust masks 
Safety glasses 
Glue 
Sandpaper 
Fasteners 
Staples for the staple gun ours takes T50 staples 
Brad Nails for nail gun ours take 18 gauge brads 
Drill bits smaller than 5/16” 
Pencils 
 
 
 



Too l  Check Out  Procedures  
 
When checking out tools go to the Tool Room and ask for tools or items wanted to borrow. The Technician will verify your ID and the level 
of training you have completed and scan out items for loans.  
 
Students are never allowed to enter past the counter in the Tool Room. Only Technicians and Instructors can have access. 
 
Tools are available for loan for a 24-hour time period. This time period starts at the time you check items out. 
The borrowed tools need to be returned within the 24-hour period to either a Studio Technician or if they fit, placed in the Tool Return 
Cabinet. 
 
NO HAND POWER TOOLS CAN BE  USED UNLESS A  TECHNICIAN IS  PRESENT AND ARE NOT  AVAILABLE FOR THE 24-
HOUR LOAN.  It is the student’s responsibility to return power tools to the Technician before the end of their posted work shift.  Our 
power tools consist of drills, palm sanders, routers, jigsaws, circular saws, biscuit joiner, portable hand planer, belt sander, grinders, die 
grinders and brad-nailers. 
 
Power tools are not allowed to leave the Studios unless authorized by Christie or Nathaniel. 
 
No tools inc lud ing  c lamps are ever to be left unattended overnight on or under the tables, shelving in 171 the Projects Studio or in the 
175 the Storage Room. 
 
If you do not turn in the tools you borrowed you may be responsible to replace it and will lose the privilege of using the Studios For Art and 
Design Research. 
 
If you do not know how to use a tool or would like further knowledge or explanation on techniques please ask a Technician for help. The 
Student Technicians and Graduate Assistants that work in the Studios are an extension of Christie and Nathaniel; they all are trained to 
work on the tools and equipment. That being said they are not permitted to do any work for your projects for you. If it turns out you are 
trying to get them to do your work, your instructor will be notified. 
 
Too l  Re turn  Cabinet  Procedure  
 
The Tool Return Cabinet is solely for use when there isn’t a Technician on duty. 

1. Place tools in the cabinet in the returns slot. If it does not fit in the slot please take the tool with you or store it in your locker and 
return it within your 24-hour loan period. 

2. Fill out tool return check-in form with quantities, your name and the date and time of the return. 
 

Genera l  procedures  for  when Technic ians  are  NOT  present  
 
ALWAYS use the buddy system whenever you are working in the studio after tech hours. 
 
To gain access the Project Studio 171 or if you are in a class that uses the Storage Space in 167 swipe your Buck ID and the door will 
unlock. Always close the door to the Projects Studio 171 or Storage Space 167 behind you to make sure only those who have been 
certified to work in the space have access to the room.  
 
Never prop the doors open, there have been multiple incidents of theft in the Studios, to maintain our inventory and more importantly your 
safety, we have added the swipe access locks to the doors.   
 
Make sure you wear proper safety equipment. 


