

[image: ] 		
OSU Central Receiving

OSU Shipment Tracking System Job Aid

OSU Central Receiving now offers a solution to track the status of parcels and freight deliveries received at 2650 Kenny Road.
This job aid explains the features of the Shipment Tracking System. For additional support, refer to the OSU Shipment Tracking FAQs or contact OSU Central Receiving customer service at (614) 292-2694 or osums@osu.edu.
OSU Shipment Tracking Website: osucentralreceiving.osu.edu
Login: OSU Username (Name.#) and OSU Account Password




To SEARCH for a shipment:
[image: ]

Click here to search by:
1. FedEx, UPS, or USPS tracking number
2. OSU Purchase Order Number (PO)
3. OSU Stores Requisition Number (MSR)
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Click on the Tracking number to select the item.


[image: ]“View Signature” allows you to view the signature captured at time of delivery. (Pencil icon)
“Item Information” allows you to view all information about the item. 
“History Information” allows you to see the name of who signed for the package as well as any comments input by the delivery driver. (Clock icon)



[image: ]Click on the “Request Forms” tab and select the appropriate form. Alternatively you can use main screen for PO Returns, Store Returns, UPS/FedEx pickups, and toner recycling.






[image: ]Complete the form and clock on the red SUBMIT button at the bottom to send the request. Fields marked with an asterisk (*) are required.


For additional support, refer to the OSU Shipment Tracking FAQs or contact OSU Central Receiving customer service at (614) 292-2694 or osums@osu.edu.
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Search Results

Showing 1-10f1 View Advanced Search
® Assets
item 1D Recipient status Carrier Date
1201528A0355742581 Bioscience - MBSC - 117A Delivered uPs 02/07/2017 8:40 AM

Current Page: 1 «
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Status: Delivered
Current Location: Bioscience - MBSC - 117A
Destination: Bioscience - MBSC - 117A

Last Modified: 2/7/2017 8:40:35 AM

© Scans/Transactions
status Location
Delivered Bioscience - MBSC - 117A (518-1226)
Out For Delivery $30-544 (S30-544)
Staged
Staged
Sorted
Received Receiving (REC381DOCKO1)

Arived

Carrier

ups

ups

ups

ups

ups

uPs

ups

Date

02/07/2017 08:40 AM

02/07/2017 07:55 AM

02/06/2017 03:19 PM

02/06/2017 02:39 PM

02/06/2017 12:57 PM

02/06/2017 12:51 PM

02/06/2017 10:55 AM

Parent ID

GO FALCONSI!

GO FALCONSI!

GO FALCONSI!

Destination
Bioscience - MBSC - 117A (518-1226)
Bioscience - MBSC - 117A (518-1226)
Bioscience - MBSC - 117A (518-1226)
Bioscience - MBSC - 117A (518-1226)
Bioscience - MBSC - 117A (518-1226)

Bioscience - MBSC - 117A (518-1226)

# View Signature
@ item Information
D History Information

User
rittenhouse.57 9
rittenhouse.57

post 135 2
valentine 283 2
runyon 34

reynolds 589 LY
baillie 4
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Stores Return Form © save this form

Retum Type ‘Stock Number

‘Stores Order Number Retumn Quantity*

Enter Stores Order# [ |

Contact Name* Item Description*

Full Name [ |

Contact Phone* Reason for Retum*

Contact Email

Pickup Location’

Find a recipient -

Click a link above to select a pickup Loation
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